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 20XX
Unit of study outline


	Unit Coordinator:

	Phone:
	Email:

	Office:

	Consultation times:


	Staff:

	Phone:
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	Office:

	Consultation times:


	Class day/s: 

	Class time/s:
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1. Unit of study information
1.1. School handbook description 
This unit of study…
1.2. Pre-requisite units
The pre-requisite unit(s) of study for this unit …
1.3. Assumed knowledge and/or skills
You are assumed to…

1.4. Workload requirement

It is expected that you will spend an average of 9-12 hours of work per week per 13 week semester and produce approximately 4,500-6,000 words or equivalent of work. Equivalent workloads apply to units taught in flexible mode. This time should be made up of reading research, working on exercises and problems and participating in classes. In periods where you need to complete assignments or prepare for examinations, the required workload may be greater. 
2. Learning aims and outcomes
2.1. Aims of the unit
The aims of the unit of study are... 
1. …

2. …
3. etc.

2.2. Learning outcomes
The learning outcomes are:

1. …

2. …
3. etc.
2.3. Links between learning outcomes and learning and teaching methods
Learning and teaching methods and their relationships to learning outcomes are... 
2.4. Links between learning outcomes and assessment
Assessments and their relationship/s with learning and teaching outcomes in this unit include...
3. Assessment
	Assessment items
	Relevant unit learning outcome/s
	Word length
	Weight
	Due Date
	Closing Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Academic honesty module **
	
	N/A
	0%
	Before the end of the first week of summer school
	Before the end of the first week of summer school


** Students must complete the academic honesty module in Blackboard with a mark above 80% before the end of the first week of summer school, or an Absent Fail (AF) grade will be given for the entire unit. Students can complete the module multiple times until this grade is achieved. Students who completed the module with a score of 80% or above last semester do not need to do it again.
All assignments must be submitted electronically via Blackboard. Assignments submitted electronically via Turnitin do not require cover sheets. Ensure that your student ID number (SID) is in the top right hand corner of each page for individual assignments and the Group name or number plus SID of all members is in the top right hand corner for group assignments. Full information about how to prepare assignments for electronic submission can be found in the Turnitin Student Guide: 
http://blackboard.econ.usyd.edu.au/webapps/portal/frameset.jsp?tab_tab_group_id=_20_1
Note to academics:

· Turnitin (Text based assignments)
Note that electronic submission should be to Turnitin in the Blackboard assessment tab in all instances except for assignments in non-text formats such as Excel, Powerpoint and other mathematically based applications. Turnitin can accept one submission only per assignment. Files submitted into Turnitin may contain tables and images and all formatting will be retained.

· Blackboard (Non-text based assignments)
These assignments should be set up in the "assignment" link. A cover sheet should be submitted as a separate document to the assignment submission.  If you wish to print these non-text based assignments, please request students to convert them to PDF format and then submit. Add "Before submitting you assignment, please convert it to PDF. Conversion software is available in all the labs, the virtual lab and is available on most current computers". If the assignment cannot be converted to PDF because the calculations are required (e.g. for mathematical submissions), then students should submit in the original format. Full information about setting up submissions is located at blackboard.econ.usyd.edu.au/webapps/portal/frameset.jsp?tab_tab_group_id=_40_1
· Non-Electronic Submission
Any exception to electronic submission can only occur with the prior written approval of the Director Academic Appeals. If you believe you need electronic and duplicate paper submission, or only paper submission, you must first discuss the assignment with the DAA. Where permission is granted, the hard copy assignment should include a coversheet, specify "Include a cover sheet with the hard copy assignment. This hard copy assignment should be submitted to [where it is to be submitted]". In addition if dual submission occurs, add “Submission is not valid unless both copies are identical and both received by the due date”.

· Printing of Electronic Submissions
For academics who wish to mark on paper, the electronic submissions will need to be downloaded and provided to Discipline administration staff after the assignment due date. The assignments will be printed and returned to the lecturer for marking. If you would like to know more about the possibilities of marking the electronic copy, peer marking and review contact Business eLearning Support.

Should submission problems occur, students should contact Business eLearning Support first on 903 66433 or business.elearning@sydney.edu.au or the Unit Coordinator as soon as possible.
3.1. Detailed assessment information
Other relevant assessment details include...
3.2. Referencing style and style guide
For this unit the referencing style is...
3.3 Feedback on assessment
Timely feedback (which may be written, oral, class discussion, peer review, online feedback etc) is intended to help you to improve your learning during the unit
3.4. Academic honesty, plagiarism, legitimate cooperation and groupwork
Commencing students should complete the academic honesty module available via Blackboard before their first assessment submission. Students should refer to Business School and University policies on academic dishonesty and plagiarism (sydney.edu.au/business/currentstudents/student_information/student_administration_manual), copyright (sydney.edu.au/senate/policies/Intellectual_Property_Rule.pdf) and the ‘All your own work website’ (sydney.edu.au/student_affairs/plagiarism_index.shtml) for information about legitimate cooperation, group work, how to reference correctly and how to avoid plagiarism.

Academic honesty is important to protect students' right to receive due credit for work submitted for assessment. It is clearly unfair for students to submit work for assessment that dishonestly represents the work of others as their own and gain marks and degrees, which are not based on their own efforts and abilities. Deliberate breaches of academic honesty constitute academic misconduct. These breaches include: plagiarism, fabrication of data, recycling previously submitted material, engaging someone else to complete an assessment on one’s behalf and misconduct during supervised assessments.

The penalties for academic misconduct may include: a mark of zero on the assessment; a fail grade in the unit of study, additional assessment (including an unseen exam), and reference of the matter to the University Registrar.

All assessments will be checked for plagiarism. Where plagiarism is suspected, the assessment will be fully checked and monitored using manual process, Google checks and also electronic plagiarism detectors. In order to do this, the Business School may reproduce the assessment, provide a copy to another member of the Business School, and/or communicate a copy of this assignment to a plagiarism checking service (which may then retain a copy of the assignment on its database for the purpose of future plagiarism checking).

Academic dishonesty involves more than just copying material. Cooperation and helping other students may at times trigger academic dishonesty proceedings if it appears you have worked too closely with another student. 

In this unit, 

1. Assignment 1 is an [individual/group] assignment. 

2. Assignment 2…
3. Etc
Individual assignments must be written and prepared alone. You may consult with other students about ideas and possible research sources but the analysis and writing of the assignment must be done alone. Group assignments should be prepared within the group. Students should contribute fully to the group and take part in all group activities, contributing ideas, analysis and writing to the final product. While students within the group should assist each other freely, students should not carry this level of cooperation outside the group. One group may cooperate and help another group about ideas and possible research sources but the analysis and writing of the assignment must be done by the group alone.
4. Texts and other resources
The texts and resources you will need for this unit are…

5. University and Business School policies and support

5.1. Business School policies

Business School policies are contained in the Administration Manual for Students:
sydney.edu.au/business/currentstudents/student_information/student_administration_manual. 
It is crucial that you take the time to consult this manual early in your studies in order to familiarise yourself with policies and procedures relating to critical issues such as the Business School’s policy on special consideration (including requirements and timelines. e.g. lodging applications five working days after a missed assessment), appeals (lodge within 15 working days of the decision) and other policies such as enrolment, credit etc. Assistance is available from the Business School’s Student Information Office (sydney.edu.au/business/student_information_office).
5.2. University policies 
· University policies: sydney.edu.au/policy
· Assistance is available from the University’s Student Centre: sydney.edu.au/current_students/student_administration
· The code of conduct is an important policy which outlines the University’s expectations about treating all staff employees and students with respect, dignity, impartiality, courtesy and sensitivity and refrain from acts of discrimination, harassment or bullying: sydney.edu.au/ab/policies/Student_code_conduct.pdf
5.3. Student resources and services 
Links to other student services and resources are included on Blackboard and on the learning and teaching section of the Business School website: sydney.edu.au/business/learning
6. Continual improvement of the Unit
6.1 Past Feedback
Positive comments and suggestions for improvement from previous students and teachers of the unit include…
6.2 Improvements made
Actions taken to further improve student learning include…
6.3. How feedback will be collected
Your feedback on this unit of study will be collected via…
7 Topic schedule
	Week/ Topic
	Date
	Materials 
(e.g. readings)
	Lecture content
	Tutorial/workshop content
	Assessments Due
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