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Asset Management System: Access Request
	This form is to be completed to gain access to the University Asset Management System

Please note that you must have a valid Unikey/Extro account.  If you do not have this or cannot remember your password please contact the ICT Helpdesk on x 16000.


	Full Name:
	


	Staff ID: 
	


	Position:
	


	Department:
	


	Location:
	

	
	

	
	


	Phone:
	
	Fax:
	


	Email:
	


If this is a temporary or relieving at higher duties position:
	Start Date:
	
	End Date:
	


Responsibility Centre access required to:
	



	Conditions of Access:  I agree that I will not reveal to or permit any other person to access the University Asset Management System by using my Unikey/Extro secure log in details.  I understand and acknowledge that I am responsible for any and all transactions entered using my secure log in.

	Signature:
	
	Date:
	

	Authorisation:  I authorise the person identified in this application be given the indicated level of access to the University Asset Management System for the nominated responsibility centres for which I hold financial delegation.

	Signature:
	
	Date:
	

	

	Please return this form to:
	Lease Asset Management
Financial Services
Level 5
Margaret Telfer Building, K07
Email:  finance.assetpm@sydney.edu.au
Fax:  9351-5861
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