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Lease End Inspection Checklist
	Make
	
	Model
	

	Serial No.
	
	Asset Tag
	

	

	Check point
	Yes
	No
	Comment

	Is the equipment sound?

(inspect for physical damage, cracks, broken hinges, frames, switches, etc)
	
	
	

	Have any warranty covered repairs been arranged?
	
	
	

	Are any scratches or other damage visible on the LCD screen?
	
	
	

	Do all components power-on?
	
	
	

	Do system units boot-up to BIOS?
	
	
	

	Has the hard drive been completely erased?


	
	
	

	Are the following components present:-


	
	
	

	· 
	CD-Rom
	
	
	

	
	DVD
	
	
	

	
	Floppy Drive
	
	
	

	
	Keyboard
	
	
	

	
	Mouse
	
	
	

	
	Power Cord
	
	
	

	
	SDRAM
	
	
	Quantity 
	

	
	Hard Disk
	
	
	Size
	

	
	AC Adapter (if applicable)
	
	
	

	
	Docking Station (if applicable)
	
	
	


