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   Become a Supervisor of Higher Degree Research candidates  
the Faculty of ENGINEERING & IT
	STEP 1: APPLICANT TO COMPLETE

	1. SUPERVISOR DETAILS
	Staff ID  ►

	► Please note that where no staff ID is available the applicant must complete the Additional Applicant Information Section on page 2.

	Last name

	First names                                             Title    

	 Position                



	Email      

	Faculty                                                                  Department/Discipline and School


	2. SUPERVISOR QUALIFICATIONS (Please attach CV to the completed form)

	All applicants are expected to attach their CV.  The application will not be considered without the CV.

	3. SUPERVISION EXPERIENCE

	3.1 (a)  I have acted as Primary supervisor for the successful completion of a postgraduate research candidature
3.1 (b)   Please provide details of three most recent postgraduate research students supervised as Primary supervisor         
	( Yes - Go to 3.1 (b)  

( No  - Go to 3.2

	Student Name
	Degree
	Institute
	Year completed

	
	
	
	

	
	
	
	

	3.2 (a)  I have acted as Associate supervisor for the successful completion of at least two research candidatures at a    

             recognized institution      
3.2 (b)   Please provide details of two most recent postgraduate research candidates supervised as Associate supervisor     
	( Yes - Go to 3.2 (b) 

( No  - Go to 3.3


	Student Name
	Degree
	Institute
	Year completed

	
	
	
	

	
	
	
	

	3.3      I have acted as a Primary supervisor or an Associate supervisor for at least 12 months duration at a recognized tertiary institution, and 
 have completed the Institute for Teaching and Learning’s (ITL) Development  Program for  Research Supervision (DPRS)  or Foundations of Research Supervision (FORS).
                  ( Yes          Course completion date   ………………………………………………………                     ( No

	NOTE – If you have answered ‘NO’ to Questions 3.1 – 3.3, you will be registered as an Associate supervisor in the first instance

	4. SUPERVISOR DECLARATION (Tick as appropriate)

	(       I am a continuing member of the academic/research staff of the University of Sydney;
(       I continue to hold an honorary, adjunct or other research affiliate position at the University of Sydney;       

(       I am an active researcher as defined in the University of Sydney Postgraduate Research Higher Degree Training Supervision policy;  
(       I have attached my CV demonstrating my research activity:
(       I am familiar with and agree to abide by the University of Sydney policies, procedures and regulations as they pertain to higher degrees by research          Signature ______________________________________________                                     Date _______________________________ 

	STEP 2: FACULTY APPROVAL: Forward to Graduate School of Engineering and IT.                              

TO BE APPROVED BY: A/Dean (Research Training) or equivalent (i.e. academic responsible for the faculty’s postgraduate research training)

	5. APPROVED BY: (Applications can only be considered if this form is submitted with relevant attachments)

	Register this applicant as a:


	(  Primary Supervisor

(   Associate Supervisor
	Supervising level:


	(  Doctorate & Masters

(   Masters only
	In the faculty of:
	

	Name


	Signature


	Date



	STEP 3: GRADUATE STUDIES OFFICE (GSO)

	Once approval is granted, the Associate Dean (Research and Training) will submit the form to the Graduate Studies Office for processing. 

Please Fax to 9351 3572, or scan and email to graduate.studies@sydney.edu.au including all attachments.

The Graduate Studies Office will:

1. Update the Supervisor Register

2. Add supervisor to student administration systems including FlexSiS and Sydney Student

3. File all documents to Records Online in File No. 2010/13691
4. Notify supervisor via email that they have been successfully been added to the Supervisor Register.

	ADDITIONAL APPLICANT INFORMATION 

	► Please note that only applicants with no University of Sydney Staff ID are required to complete this section.

	Institutional AffiliatioN


	Name of Institution


	Faculty or Department



	Postal Address

	Date of Birth



	Previous association with the University of Sydney     

Have you, the applicant previously been associated with the University? For example, as a casual/tenured staff, or student/graduate, or worked under a different name?                     ( No            ( Yes  ►       
	► If Yes, in what capacity? A previous Staff ID, Student No, or alternative name will help us retrieve any existing record.




NOTES 

Background

The Supervisor Register has been introduced in accordance with the Academic Board Policy Postgraduate Research Higher Degree Training Supervision at the University of Sydney  (web link below) based on the following principals:

· as part of the University's mission to achieve excellence in teaching and research, the University needs to recognise and encourage high quality postgraduate research supervision by academic staff; 

· research supervision is a subtle and complex form of teaching and the quality of higher degree graduates is related to the quality of supervision provided; and 

· supervisors and associate supervisors require training for which the University must assume responsibility. 
Privacy
The information you provide on this form is required to assess and approve your suitability as a Supervisor of a Higher Degree Research Candidate at the University of Sydney.  Failure to supply the required information may result in your application not being considered.  The information will not be used for any other purpose or disclosed outside the University except in accordance with the University’s Privacy Policy.  It will be retained as required by the NSW State Records Act.  You have the right to access and correct the information about you, please contact the Graduate Studies Office for further information.
Eligibility

Supervisors for research degree candidates must have been admitted to the Supervisor Register before being eligible to supervise any research higher degree candidates.

Persons eligible for admittance to the Register must meet the following requirements (from Postgraduate Research Higher Degree Training Supervision at the University of Sydney, http://www.usyd.edu.au/ab/policies/PG_Rsch_Hghr_Dgree_Train_Sprvsn.pdf )
(a) 
General requirements 

To be eligible to be appointed as a supervisor, a person must: 

(i) 
be a member of the academic staff of the University at Level B or above; or 

(ii) 
be considered appropriate by the Dean of the Faculty or nominee on a case by case basis; and
 (iii) 
hold a qualification at a level above that for which the candidate seeks to be supervised, or 

(iv) 
hold a qualification at the same level as that for which the candidate seeks to be supervised and demonstrate a record of scholarly achievement; or 

(v) 
demonstrate current and active involvement in research appropriate to the field of study and a record of scholarly achievement to the satisfaction of the Dean of the Faculty or nominee on a case by case basis; and
(vi) 
participate in activities for postgraduate research training supervision as the Dean of the Faculty or nominee may deem appropriate; and 

(vii) meet such other conditions as the Dean of the Faculty may deem appropriate. 

(b) 
Specific requirements 

To be eligible to be appointed as a supervisor, in addition to the general requirements above, a person must: 

(i) 
have acted as an associate supervisor for the successful completion of at least two candidatures at a recognised tertiary institution; or 

(ii) 
have acted as a supervisor or an associate supervisor for at least 12 months duration at a recognised tertiary institution, and have completed the Institute for Teaching and Learning Postgraduate Supervision Development Program, or equivalent; or 
(iii) 
have acted as a supervisor for the successful completion of at least one candidature at a recognised tertiary institution.

Applying to be a supervisor
1. The Institute for Teaching and Learning (ITL) conduct the Foundations of Research Supervision (FORS)  
See details at http://www.itl.usyd.edu.au/supervision . Register in the program at http://www.itl.usyd.edu.au/supervision/isp/register.cfm
2. The new applicant completes Step 1of this form, attaches their CV, and forwards to the Associate Dean (Research Training).
3. The Associate Dean (Research Training) completes Step 2 of this form, and forwards to the Graduate Studies Office (Fax to 9351 3572, or scan and email to graduate.studies@sydney.edu.au)

4. The Graduate Studies Office will add the supervisor to the Supervisor Register as per the approvals, add the supervisor to the relevant student administration systems (Flexsis and/or Sydney Student) and file the form and CV to Records Online File No. 2010/13691
We also recommend that Supervisors use Research Supervisor Connect to publish your research interests and opportunities online. This will help you to connect with potential students.  Contact the Research Connect Team at research.opportunities@sydney.edu.au
Related Documents

· Postgraduate Research Higher Degree Training Supervision at the University of Sydney at: http://www.usyd.edu.au/ab/policies/PG_Rsch_Hghr_Dgree_Train_Sprvsn.pdf
· University of Sydney (Higher Degree by Research) Rule at: http://sydney.edu.au/senate/policies/Higher_Degree_Research_Rule.pdf
· University of Sydney (Intellectual Property) Rule 2002 at: http://www.usyd.edu.au/senate/policies/Intellectual_Property_Rule.pdf
· Code of practice for supervision of postgraduate research students at: http://www.usyd.edu.au/ab/policies/Supervision_PG_Rsch_Students.pdf
· Code of Conduct for Responsible Research Practice and Guidelines for Dealing with Allegations of Research Misconduct at: http://www.usyd.edu.au/ab/policies/Rsch_Code_Conduct.pdf          

Updated by the GSO 15.12.2011
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