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	Sydney Law School
	Sydney Law School in Europe


2012 Enrolment & Fee Payment Advice

This form is to be used for Sydney Law School in Europe units of study only.

1. Personal details

	Surname:
	Given names:


	Student no:
	
	
	
	
	
	
	
	
	
	Award course:


	Postal address:

	
	State citizenship:


	Home tel:
	Work tel:
	Mobile:


	Personal email:
	Fax:


	University of Sydney email:


All standard University correspondence is sent to your University email address.

2. Unit selection & Payment method
The 2012 tuition fee rate for the following 6 credit point unit is AUD 3,540 (domestic students). Students enrolled in the MIntBus&L degree should refer to the School of Business website for the fee schedule.
Please indicate the unit(s) of study in which you are enrolling and making payment:

	Unit of study name
	Unit code
	Fee (AUD)

	The Legal System of the European Union
	L
	A
	W
	S
	6
	2
	0
	7
	$

	
	
	
	
	
	
	
	
	
	$

	TOTAL
	$


For confirmation of unit of study availability, please see the latest timetable at http://sydney.edu.au/law/fstudent/coursework/LLM/units.shtml
Tuition fee payment method (please tick appropriate box)

FEE-HELP* defer tuition fee payment through the Commonwealth Government’s HELP scheme. Please note that Law Postgraduate Non-degree (JK000) students are not eligible for the FEE-HELP scheme and must pay their tuition fees upfront.

Credit card upfront payment please complete details on Page 2
Student services and amenities (SSA) fee payment method (please tick appropriate box) 


Paying upfront you will be mailed a Statement of Fees Due shortly after submitting this form. Full payment must be made within 14 days of the date of issue.


SA-HELP* defer SSA fee payment through the Commonwealth Government’s HELP scheme
*The above Commonwealth Government’s HELP schemes are available to Australian citizens and holders of permanent Humanitarian visas who wish to defer their payment of fees. If you have not previously used the HELP scheme, please obtain the relevant Request for HELP Assistance form and information booklet from this office prior to returning this form. For further information, please visit http://sydney.edu.au/current_students/student_administration/hecs_fees.shtml. Please ensure a TFN (or Certificate of Application for a TFN) is returned with the form. The form cannot be emailed or faxed.
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	Sydney Law School
	Sydney Law School in Europe



Credit card
	Student no:
	
	
	
	
	
	
	
	
	


	Surname:
	Given names:


	USyd email:
	Daytime contact no:



Please charge my:
  American Express
  Diners Club

  MasterCard

  Visa



Card number







            Expiry date
Please debit my account with the amount of AUD ………………………………

Cardholder’s name (as shown on card): …………………………………………………………………………………………………...………….
Cardholder’s signature: ……………………………………………………………………
Date: ……………………………………...…
Enquiries: Sue Ng (Sydney Law School) | T +61 2 9351 0265 | E  sue.ng@sydney.edu.au
(  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Cashiers Office use only

	Student no:
	
	
	
	
	
	
	
	
	
	Name:


	Received by:
	Signature:


Please note: enrolment and payment must be finalised at least 8 weeks prior to commencement of classes. The closing date sets the minimum time necessary for enrolment processing, course preparation, travel arrangements, printing of reading materials and establishment of computer and library access. The University of Sydney reserves the right to cancel units of study which do not reach the minimum enrolment four weeks prior to the advertised date.

This form must be completed for enrolment in each unit of study and returned together with your credit card details or Request for FEE-HELP Assistance form to:

Postgraduate Team 
Sydney Law School F10
The University of Sydney NSW 2006
Australia

F  +61 2 9351 0200 | E  sue.ng@sydney.edu.au 
3. Fee refund policy

1.
Students who wish to withdraw from a unit of study offered as part of Sydney Law School in Europe program will be reimbursed 100% of the tuition fee if Sydney Law School receives notification at least 4 weeks prior to unit commencement. Notification must be received by completion of the Withdrawal Request Form located at http://sydney.edu.au/law/fstudent/coursework/LLM/enrolment.shtml
2. No refund is payable to students if notification of withdrawal is received less than 4 weeks prior to commencement of the unit or if a student fails to officially withdraw from a unit of study.

Note: The University of Sydney reserves the right to cancel units of study which do not reach the minimum enrolment four weeks prior to the advertised date.

By completing and returning this Enrolment & Fee Payment Advice form, I understand that I will be required to comply with the By-laws and Regulations of The University of Sydney.
	Signature:
	Date:


4. Office use only

  Payment details forwarded to Cashiers Office (Jane Foss Russell Bldg) for processing.

	Officer’s Signature:
	Send date:


Privacy Statement
By completing the various sections of this enrolment package you are supplying the University of Sydney with information about yourself. The University needs this information to maintain a record of your academic achievements, communicate with you, assist you if you have a disability and maintain contact with you when you have graduated. The University may also use your contact details to attempt to contact or locate you or to notify the relevant authority if there are reasonable grounds to be concerned about your welfare or safety.

The information you supply, together with the record of your academic achievements, is stored in the University Student System and is made available to the faculties and departments relevant to your studies and to those administrative sections of the University with responsibility for the maintenance of aspects of your record. Information will also be disclosed to relevant government departments and agencies in accordance with their directives. Much of the information collected from you is required by the Commonwealth Department of Education, Employment and Workplace Relations (DEEWR), the Department of Immigration and Citizenship (DIAC) and the Australian Taxation Office (ATO). The University is not permitted to accept your enrolment unless the required information is provided. 
If you were admitted to the University via the Universities Admission Centre (UAC), the University returns a portion of the data originally supplied by that organisation as confirmation of your acceptance of the offer of enrolment they made to you on behalf of the University. If you are undertaking an approved program of study that leads to registration as a health practitioner, the University is authorised and required to provide the Australian Health Practitioner Regulation Agency (AHPRA) with certain information collected in this enrolment package and about your enrolment status. If you are resident at one of the residential colleges affiliated with the University, a copy of your results may be supplied to your college each semester.  Your college will request that you complete a form authorising the University to provide the results to them, which they will send to the University. All students in receipt of a Centrelink payment can also expect to have their study circumstances reported automatically to Centrelink via the Centrelink Academic Reassessment Transformation (CART) facility.
A digital photograph is taken of each student and is stored electronically on the University’s card management system. The photographs are reproduced on University Student Identity Cards and are also available to Faculties and Departments for legitimate University purposes. The names and current working topics of postgraduate research students may be published in electronic or printed media highlighting research at the University. If you do not want these details published you should inform the Dean of your faculty in writing.

An electoral roll of students is provided to recognised student organisations each year to enable the conduct of elections. In addition, your contact details will be provided to the student organisations you have expressed a desire to join. The University may also access your records to identify students who may be eligible for employment opportunities in the University and outside. You will be notified of the possible employment placement and invited to apply. No employer or sponsor will be provided with your results or other information without your consent in advance. The University will confirm your graduate status (only your name, degree(s) conferred and date(s) awarded) on receipt of a written request without seeking your consent.
Other than the exceptions above, the University does not disclose personal information about students (including photographs) except with the consent of the student concerned, or where required or authorised by legislation or other legal instruments.
You have the right to access and correct any personal information concerning you held by the University in the student and financial databases. Routine corrections, changes and enquiries should, in the first instance, be directed to your Faculty Office. 

Conditions of Enrolment
1. Arrangements for courses, including staff allocated, as stated in the Calendar or any other publication, announcement or advice of the University, are an expression of intent only and are not to be taken as a firm offer or undertaking. The University reserves the right to vary arrangements for courses, including staffing, at any time, with appropriate notice.
2. The University reserves the right to cancel your enrolment in the following circumstances: 
· Exclusion from faculty or board of studies, and/or courses. 
· False or misleading documents or statements. 
· Failure to pay loans, fines, fees or student contribution amounts (HECS).
3. That you agree to comply with the by-laws and regulations of the University of Sydney.
4. That you may not enrol concurrently in another award program that is not already a combined program approved by the Senate, unless approved in writing by the relevant deans.

5. Despite any publication or announcement, the University may change or cancel arrangements for courses or units of study, including in respect of staffing, content or location. The University will use reasonable endeavours to update the timetable with respect to any cancellation or change. The University will not be liable to any student for any consequential loss suffered as a result of cancellation or change, including travel or other costs incurred.
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