Procedure/ Checklist for suspected plagiarism/academic
dishonesty.
To be read in conjunction with the Academic Dishonesty and Plagiarism in Coursework Policy.
Step

Task

Policy
reference

1.

Examiner reports the alleged academic dishonesty or plagiarism to
the nominated academic 1

2.

Nominated academic must, in consultation with the examiner:
a)

formulate a clear expression of the alleged conduct; and

b) form a preliminary view of whether the alleged conduct would, if
proven, constitute:
i.
negligent plagiarism; or
ii.
dishonest plagiarism or some other form of academic
dishonesty; or
iii.
neither of the above in which case the nominated academic
will inform the examiner of this view and take no further
action. The examiner will assess the work on its academic
merit.

3.

If the nominated academic forms the preliminary view that the
alleged conduct, if proved, would constitute negligent plagiarism,
dishonest plagiarism or some other form of academic misconduct, the
nominated academic will:

Date
completed

cl 5.3.1

cl 5.3.2(a)
cl 5.3.2(b)
cl 5.3.3

cl 5.3.4

a)

inform the student in writing of:
i.
the details of the allegation;
ii.
the preliminary view of the nominated academic;
iii.
time and place of interview with the student;
iv.
names of those to be present at the interview;
v.
advice that the student can be accompanied at the
interview by a supporter (who can be SRC or SUPRA case
worker); and
b) provide the student with a copy of any supporting documentation
and a copy of the policy and procedures.

4.

The interview must be appointed for a time which gives the student a
reasonable opportunity to consider the allegation and any supporting
material provided, and email correspondence can replace a face to
face interview if necessary. 2

cl 5.3.5

The nominated academic must consider: the allegation, any
supporting documentation and any submissions/responses made by

cl 5.4.1

1

Regardless of these procedures, the examiner may assign a fail grade to the work (or part of it) based on the academic merit of the
work. However no penalty is to be imposed on the work for the alleged plagiarism/dishonesty unless it is in accordance with the
policy.
2
A faculty may determine by resolution a standard period of time for this purpose.

1

the student.
The nominated academic must then determine whether the student
has engaged in:

cl 5.4.2

a) no impropriety (go to Step 5);
b) negligent plagiarism (go to Step 6);
c) dishonest plagiarism; or
d) some other form of academic dishonesty.

5.

If the nominated academic determines the student has engaged in no
impropriety, then they will inform the examiner and take no further
action.

cl 5.5

6.

If the nominated academic concludes that the student has engaged in
negligent plagiarism, they must:

cl 5.6.1

a) inform the student of this decision in writing;
b) provide counselling to the student, including explaining referencing
guidelines and referring student to university services;
c) make a record of action taken for the Faculty file, and notify the
Central Student Affairs Unit; and
d) inform the examiner of the outcome.

The nominated academic may also take further action if appropriate,
including:

7.

a)
b)

requiring the student to resubmit the work for assessment;
requiring the student to undertake another form of assessment;

c)

requiring the student to undertake other remedial action; or

d)

applying a fail grade to the work or a part of the work.

cl 5.6.2

If the nominated academic determines that the student has engaged
in dishonest plagiarism or some other form of academic dishonesty,
they must determine whether the conduct, if proven, would be
sufficiently serious to constitute student misconduct.

cl 5.7.1

In reaching this decision, the nominated academic must consider:

cl 5.7.2

a) the extend of the conduct;
b) the capacity of the conduct to adversely affect the student’s peers,
teachers and academic standards of the University;
c) whether the student has previously received a written warning.

If serious enough to constitute student misconduct the nominated
academic must refer the matter to the Registrar.

cl 5.7.3

If the nominated academic determines that the conduct is dishonest
plagiarism or some other form of academic dishonesty but not
serious enough to constitute student misconduct, go to Step 8.
8.

If the nominated academic determines that the student has engaged
in dishonest plagiarism or some other form of academic dishonesty,
they must:
a) inform the student of this decision;
b) provide counselling to the student, including explaining referencing
guidelines and referring student to university services;
c) issue a written warning about the consequences of any subsequent

2

cl 5.8.1

breaches of policy.

The nominated academic may also take further action if appropriate,
including:

cl 5.8.3

a) requiring the student to resubmit the work for assessment;
b) requiring the student to undertake another form of assessment;
c)

requiring the student to undertake other remedial action;

d) applying a fail grade to the work or a part of the work; or
e)

applying a fail grade to the unit of study.

The nominated academic must also:
i.
ii.
iii.

keep a written record of all action taken;
provide a copy of the written warning to the Registrar; and
inform the examiner of the outcome.

3

cl 5.8.4
cl 5.8.5
cl 5.8.6

