
   

 

DEPARTMENT NAME 

ON CAMPUS DELIVERY o  COLLECT o  COURIER o  PREVIOUS REQ

Contact & ADDRESS FOR DELIVERY

ACCOUNT:   Code No. RC: /PC: /AC

CASH o   SUNDRY DEBTOR o  

 

	

	

	

	

	

	

	

	

	

	

	

Queries relating to this work may be directed to:   

Tel:   Mob:    Fax:    Email:  

Delivery Date / /  if possible	                     Authorised by  
											               HEAD OF DEPARTMENT

Estimated Cost:  $			
		 			 
Quote Ref. No:

DESPATCH/GOODS RECEIVED

   / /  
        Authorised Signatory	                  DATE

Requisition No:

/ /20 

Payment Method: o Cash  o credit card  o cheque     Receipt No:

For sale at Copy Centre	   Reprint req. no.  No. of students  No. of books to be returned to dept.  
 

Study Code:  20    :            :      Reader Title  
(eg: 2002:SOFT3000:1)        YEAR	                                                               COURSE CODE	                                SEMESTER

Artwork required: o           Artwork supplied:   hard copy o      CD o   email o   USB o   FTP o
  STUDENT NOTES SALES

  PRINTING DETAILS - Please include as much detail as possible

Completed cost:  $

Manager’s Signature:

 

  FOR OFFICE USE

JOB NO/S: 

DATE 
REC’D: / /   BY:

DATE 
ENT’D: / /   Time:

                                    BY:

(Include phone no., room no. and building code and any 
special instructions such as opening hours)

Binding
Instructions

Paper
Stock

Title or DescriptionQty
No. of  
printed 
pages

Finished
Size

Cover
Stock

S/S
D/S

Quote Ref. No:

PUblishing requisition
university publishing Service
T +61 2 9351 2004
F +61 2 9351 7757
E ups.info@sydney.edu.au
sydney.edu.au/ups

REV. JULY 2010
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